How to print receipts in the Citizen Access
Center — Municipality Portal

This page shows a report of payment transactions that have been made in the Citizen
Action Center. These transactions include all forms of payment made by utility customers
and citizens.

1. First, login to your Municipality Portal. —
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4. Once you have found the successful transaction you Payment Successful
X . . . :four pay:ment haﬂs bez_an_s_ub_rm_tt?gl!
wanted, click the green “Print Receipt” button. The receipt fz“fpa*”‘eg‘tS*_T*“s's Juccessie
ompany Letalls:
pops up and has multiple ways to print out or save the D i 0 20240150
. Bloomsburg PA, 17815
C: Ph 1(570) 5551212
receipt. Company Webste:
https:/iwww.diversifiedtechnolegy.com
Payment Details:
. . P t Status: Successfu
5. Allthe records listed can be downloaded using the CSV Payment Date-12/10/2024
AuthCode: A11111
button on the right side of the screen. B Ao 44

Fee Amount : 58.62

Total Amount : $296.06

Name on Utility Account : CLIFFORD BURKEY
Utility Account Number: 0935

Service Address: 842 NORTH STREET
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Got it, thanks!
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