
Viewing Sweep Reports 
1. Sweep Reports allow you to see a daily report of transactions from the Citizen 

Action Center.  
2. Sweep Reports can be accessed via the “Processor Reports” module 

 

3. After selecting the date and hitting continue, the transactions will populate like what 
is shown below.  

 

  



4. Clicking on the “+” icon to the left of a transaction shows you more details as shown 
by the example below.  

 

 

 


