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A/R Reconciliation Reports

The A/R Reconciliation Reports option will allow you to generate reports based upon
report type and flag settings that will give you different views of the customers that have
past due balances.

To access the A/R Reconciliation Reports, you can do the following:

1. Select Report from the Menu Toolbar i A
2. Select Accounts Receivable from the drop-down == ]
menu - 1| ety
3. Select A/R Reconciliation Reports from the sub- - -

menu

You can also enter the A/R Reconciliation Report by selecting the
Reconciliation Icon from the Landing Page. g &

Reconciliation

When the AR Reconciliation Reports window is displayed, you will be able to select
two report types (Summary and By Bill Type) and set the flags in the lower portion of the
report window to view specific information as it is related to the services, cycle, etc. that
you want to view.

# Reconcilistion Repart =R
From Date: =k
To Date: gg/05/2024
=

a8 | 8 || e | =

Print |Preview| Save | Email | Export | Exit
Bill/Service Type Billing Cycle  Municipality  Status Code
Bill Type Serv Type ~ Cycle A Muni. - Status -
AR 05 ] A [ A []
DM 05 = ] E-1 F [
DM 1 [ c [ ! -1
DM 12 [~ D ]
DM 16 [-] X [ v v
DM 2 -1
oM 3 1 District
DM 4 [V District A
DM 58 [ -1
DM 5 ] 01 [
oa 1 1] 02 1
DQ 15 [ 03 |4
Da 2 1| v 04 Mv v
Class Unit Of Measure Ach

Code ~ Code " Code ~

ACH -] -] 1A

C 1 CUBIC -1 ACH 1

cL ] GALLON [ PH 1

H -]

1 [ | v v v
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“ Reconciliation Report
From Date: pg/os/2024
To Date:| gg,/05/2024
Summary
o | goiee | =
Print |Preview Save Email | Export Exit
Report Type

The Report Type will allow you to view or print the reports in either Summary format,
or By Bill Type.

From Date

The From Date will allow you to enter a specific date to view in the Reconciliation
Report information. It will automatically default to today’s date.

To Date

The To Date will allow you to enter a specific date to view in the Reconciliation Report
information. It will automatically default to today’s date.

Change Labels

If you would like to print labels for the customers who are past due, you can check the
Past Due Labels checkbox and labels will be printed with the report. The Ellipse button
will allow you to maintain the label program that is used when labels are printed.

=
—w

print | Print the Report
~ To print the report, you will need to click on the Print button. This will then

display the printer window to select where to print the report.

8
preview | 10 View Report

You can click on the Preview button. If you want to print a report, return to the
Reconciliation Report window, and select the Print button. Click on the OK button
and the printer window will be displayed from which to print the report.
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To Close the Print Preview

To close the Print Preview Window, you can PrintPreview _______________[X]
either click on the Escape key on your keyboard m o0z v | ¢ &

or click on the Back icon on the Print Preview Toolbar.

Back Icon
[

save  To Save the Report
You will be able to save the report by clicking on the Save button. A Create PDF
Report message window will be displayed indicating where the report was saved and

the name of the report. You should write this information down so that you can locate
the report using Windows Explorer.

Reconciliation Report ===

From Date: 09/05/2024
To Date:| 99/05/2024

= =] ©
pint — @
Print  Pre |sw SE\JE Email | Export Exit

Data Export x

Your ort has been saved Tor
D\TESTING VISUTIL MVSQL\m idland\Reports\AR\ReconciliationRepor
+_20240905_110942.pdf

Y 58
bM
[ 1
%) 15
Jea 2
Class Unit Of Measure Ach
[code ~ | [ |code ~ | [|code
AcH

MEEEE]
]
8
KIENEIEIE

cusiC ACH
GALLON PH

I

L

R

Ernail

Email the Report

You will be able to email the report by clicking on the Email button. Prior to emailing the
report, you will need an email account. Please call Diversified Technology to set up this

email account. Then you can enter the recipients into the Email Address Maintenance
option.

When the Email button is clicked, the Email Report window will be displayed. You will
be able to select the Recipient, add a Subject and Message, then an email will be sent
along with the report when the Send button is clicked.
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® Recone [= ==
From Date: g9/05/2024 e
To Date: gg/os/2024
# Email Report @
Recipient || ~

Subject

Attachment | DATESTING_VISUTIL_MYSaL\midland\Reports\AR\Reconciliati
Message ~

Send Exit

r@'\
Eﬁ:;;i] . Export the Report

You will be able to export the report to various formats for . .

sharing with other members of your staff or management. fESasatid il &)

The Select Export Format window will be displayed. 2

You will be able to select a format type and then click on @ No Export

the Ok button. Also, you can click on the Email This () M5 Excel - Raw Data

Exported File check box and you will be able to email { ©OMsExcel-Repart Format
this exported report as needed. s E
d (O Rich Text Format (. RTF) e
I O HTML B
Data Export x Ol B

() Open Office Document
() Open Office Spreadsheet
o Your Data has been Exported To: O Comma Separated values (CS5v; L
CA\WVisUtil\Export\ReconciliationReport.Xls () Text File (THT) o
() DBase (.DBF) -

[1Email This Exparted File

!

Exit Exit
You can return the VUB desktop by clicking on the Exit button.
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AR Reconciliation Report - Summary View
This view gives you the total balances by process for the period selected.

Diversified Technology - Midland
Run Date 09/05/2024 Accounts Receivable Reconciliation Report Page "
Run Time 1517-16 From08/01/2024 To 08/31/2024
Beginning Balance $272,210.16
Billings $1,787 .66
Penalties 5000
Interest 5000
Adjustments $5,63940
Less Receipts 50.00
Less Discounts 5000
Ending Balance $279,63722

AR Reconciliation Report - By Bill Type View
This view gives you the total balances by Bill Type for the period selected.

Run Date 09/05/2024 Diversified Technology - Midland Page 1
Run Time 15:30:40 Accounts Receivable Reconciliation Report
From08/01/2024  To 08/31/2024
Beginning Ending
Bill Type Description Balance Billings __ Penalties Interest Adjustments Receipts __ Discounts Balance
DM WATER DOWNTOWN MO - CF 44594 42 81457 0.00 0.00 805.00 0.00 0.00 46,214.05
FM FIRE METER 97544 0.00 0.00 0.00 0.00 0.00 0.00 975 44
GA WATER IN GALLONS 57,927.85 0.00 0.00 000 0.00 0.00 0.00 57,927.85
NG NATIONAL GYPSUM 23,394.24 0.00 0.00 0.00 0.00 0.00 0.00 2330424
56 SEWAGE IN GALLONS 153535 0.00 0.00 0.00 0.00 0.00 0.00 153535
SH SEWAGE MIDLAND HEIGHTS 18,049.67 0.00 0.00 000 1,953 47 0.00 0.00 20,003.14
sl SEWAGE INDUSTRIAL MO 7,720.52 0.00 0.00 0.00 0.00 0.00 0.00 7,720.53
SM SEWAGE DOWNTOWNMO - CF 17,940 88 973.09 0.00 0.00 894,97 0.00 0.00 19,808 94
838 SEWAGE INDUSTRY BOROUGH 80,921.95 0.00 0.00 000 0.00 0.00 0.00 80,921.95
WH WATER MIDLAND HEIGHTS MO 18,351.84 0.00 0.00 0.00 1,985.96 0.00 0.00 20,337.80
wi WATER INDUSTRIAL MO 660.00 0.00 0.00 0.00 0.00 0.00 0.00 660.00
wo WATER OHIOVILLE MO 137.93 0.00 0.00 000 0.00 0.00 0.00 137.93
272,210.18 1,787.66 0.00 0.00 5,629.40 0.00 0.00 279,637.22




